


Chester Park Federation
LETTINGS REQUEST FORM
	Name of Hirer 
(person, body, association, limited company)
	

	Address of Hirer 
	




	Contact Number(s) 
	

	Email Address 
	

	PURPOSE OF HIRE
	

	Select which site you prefer to hire
(Please select)
	Chester Park Infant 
Ridgeway Road
	
	Chester Park Junior
Abingdon Road
	

	Attendees
	Total No.
	
	No Adults 
	
	No Children
	

	Single Booking
	Date of Booking
	
	Start Time
	
	End Time
	

	Block Bookings
	Frequency/Days
	
	
	
	
	

	
	Start Date
	
	Start Time
	

	
	End Date
	
	End Time
	

	Booking times must allow sufficient time for preparation and clearing away before and after the event. 


	Other Equipment required
	

	

	Any Other Arrangements
	

	

	Chester Park Federation does not provide any warranty that the Premises, facilities and equipment provided are suitable for the intended purpose of the hire. The Hirer is required to satisfy themselves that their requirements are met and the facilities are fit for purpose


	Will refreshments be served?
	    Yes 
	     No

	Will alcohol be consumed?
	    Yes
	     No

	If yes, will the alcohol be served or sold?
	    Served 
	     Sold

	If permitted by the School, the relevant licence must be obtained for all events that will involve the sale of alcohol, gambling and public entertainment.

	I have read and accept the terms and conditions of Hire and I confirm that I am over the age of 18.

	
Signed (Hirer):



Full name:



Date:

You will be sent confirmation of whether this application has been accepted or rejected by email. No letting will be regarded as booked until the deposit and booking fee is received in full and the Hire Agreement has been signed by the Hirer and the School.


	Please return this form to: 
Infant School                                                                      Junior School
Clare James                                                                         Sarah Lynn
clare.james@chesterparkschools.org                                  sarah.lynn@chesterparkschools.org


	(school use only)
This application for letting is: ACCEPTED/REJECTED 

Signed: 

Position: 

Date: 


	Hourly Charge
	Daily Charge 
	Insurance Charge
	Other Charge
	Total Charge

	
	
	
	
	


	Added to Lettings Diary:
	
	Invoice Sent:

	

	Deposit received:

	
	Balance received:
	


[bookmark: _GoBack]



image1.jpeg




